
Writer’s Guidelines: Articles and Projects

Know your format. MAKE’s article formats include: 
Major Project, DIY, 1+2+3, Build Notes, Homebrew, 
Toolbox review, and more. If you’re unsure which format 
you’re writing, please ask your editor. 

Provide your contact info. At the top of your article, 
include your name, address, phone number, and email.

Provide any online resources. If your project requires 
software, templates, or other digital assets, or if you 
have video or extra photos online, include these URLs.

Write with precision. Use correct terms for materials, 
components, and processes. What’s the pointy part 
of that one thingy? Please look it up. Carefully define 
directions and areas of your project (top, bottom, right 
end, left edge, etc.), and use these terms consistently.

Articles will be edited for clarity and space. We’ll 
work with you to keep all the important stuff, but please 
be aware that articles must be edited to fit our pages.

The writer who 
breeds more words 
than he needs, is 
making a chore 
for the reader who 
reads.”    —Dr. Seuss

From A Short 
Condensed Poem in 
Praise of Reader’s Digest 
Condensed Books 
(1980)

“

for All ArTIClES 

ProjECT ouTlInE
MAKE’s Major 
Projects and DIYs 
are broken into 
sections.

1. oPEnEr
Title and teaser: Your project needs a title, which will 
accompany a large opening photo (taken by you or by 
us), followed by 30–40 words of teaser text to give the 
reader an idea what your project is about. 

Introduction: Start by describing your initial inspiration 
or idea behind the project. This doesn’t have to be long — 
one paragraph maximum. Next, we need a 125-word 
introduction that explains what this thing is, what it can 
do, and why you made it. Go ahead and be yourself when 
you write this; we want an informal tone and style. Pretend 
you’re writing a letter to a friend describing the project.

Bio: We require a 2-sentence bio describing who you 
are, about 30 words.

2. ovErvIEW
functional overview: Major Projects include a detailed 
overview page that describes your project as a whole, 
with an illustration showing the workings and point-by-
point call-outs that explain the function of each element. 
If the project hinges upon an interesting basic principle 
(for example, how thermoelectric elements work, or 
how the NTSC standard encodes color information) this 
may get its own separate illustration and explanation. 
You don’t have to draw it, of course, but please look 
at previous MAKE projects and think about what your 
illustration page should show. You should supply text 
for the call-outs and other explanations, along with any 
photos or sketches that our illustrators will need to base 
their illustrations on.

History (optional): We’ll let you know if this is needed. 
Occasionally we include a brief essay about the project’s 
background — pioneers in the field, the technology and 
theory involved, the current community of makers in-
volved in this field, and your experience with the project.
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Here’s a Major Project 
overview page. other 
DIY articles often include 
a single overview illustra-
tion or diagram instead 
of a whole page.



Writer’s Guidelines: Projects, cont’d

3. MATErIAlS (Set up)
A materials/tools list is required for all Major Projects 
and DIYs. List all materials, in the order they’re used in 
the project, followed by tools in the order they’re used. 
We need descriptions, sources, and approximate cost 
of materials (not tools). You may expand on the list to 
include alternative materials, your preferences, and/or 
recommendations.
 For Major Projects, and for some DIYs (ask your 
editor), a materials photograph should be taken from 
above to show each object as clearly and fully as 
possible, arranged in the order they’re listed (see 
“Photography Guidelines: Projects”). It’s helpful to send 
a second, labeled version of the materials shot. This will 
tell us which name matches which object.

4. STEPS (Make It)
On to the project itself, with step-by-step instructions 
(numbered 1, 2, etc.). Tell us how long the project will 
take, and how complex it is (easy, moderate, difficult). 
Each step should be titled, and may include an introduc-
tion. Often, steps will be broken into several sub-steps 
(numbered 1a, 1b, etc.), one for each sub-assembly or 
process. Use correct, consistent terminology for all 
components and processes (if you don’t know the name 
of a part, please look it up). You may wish to include 
notes, tips, or warnings, which should be labeled as 
such.
 We need at least one photo per step, and often we 
use several shots per step or sub-step. When in doubt, 
take more photos; different angles are helpful. 
If a step is better conceived as an illustration, please 
make a drawing, chart, or table, and we will re-create it. 
The more detailed you can be, the better.

5. APPlICATIon (use It)
Finally, describe how to use the finished project, sug-
gested modifications, and a list of resources for further 
exploration; about 400 words for Major Projects or 200 
words for DIYs. This is the place to describe your ideas 
for possible future versions of the project, or directions 
others might take it.

6. PHoTo CAPTIonS AnD CrEDITS
Within the draft article you give to your editor, please 
provide caption information for any photographs you 
supply, along with photo credits telling us who took 
each photo.

HoW ABouT A KIT? If you think your project might make a good do-it-yourself kit, contact Marc de vinck at 
marc@makezine.com. We may be able to help package the kit for sale in the Maker Shed (makershed.com) 
or by other vendors, or help you sell it yourself in Maker’s Market (makersmarket.com).



Articles accepted for publication are fact-checked 
for accuracy, balance, fairness, and potential legal 
issues. Any fact that can’t be verified may be removed 
from the article. Therefore, it’s essential that you 
document all information included in your article, and 
provide that documentation to MAKE. 
 You must include the following items when you 
deliver your story to your editor; we cannot process 
your payment unless we receive these materials.

WHAT To Turn In
When you deliver your first draft to the editor, it must 
include a package of materials (electronic or hard copy) 
for our fact-checkers. This must include:

1. Source list. Include a list of the names, phone 
numbers, email addresses, and professional titles of 
each person mentioned, contacted for background 
information, quoted, and/or interviewed in the story. 
Phone numbers are required; email addresses only are 
insufficient. Contact information for personal assis-
tants and PR people is also useful. Please be sure to 
include contact information for sources who were used 
as experts or analysts, even if they weren’t directly 
quoted in the story. In general, expect that MAKE’s 
research staff will contact every source in your story.
 If you’re writing a profile or interview, please also 
include your subject’s mailing address (so we can send 
them a copy of the magazine).

2. Documentation. Include copies of (or working 
URLs for) press releases, research reports, articles, 
and books used for the story (whether as background 
material or quoted directly), with relevant portions 
highlighted or otherwise marked. (Don’t say, “I used 
this 500-page book.” Say, “I used pages 18, 38, and 
400–410 in this 500-page book.”) If you used reference 
books, supply copies of the pages you used with the 
bibliographic citation. 

3. Interview transcripts. For each person quoted, 
include a transcript of the interview you conducted, 
marked with the time and date of interview. Do not 
destroy any tapes you have; MAKE fact-checkers may 
request copies of taped interviews for backup. Keep 
a copy of everything you give to MAKE.

ACCEPTABlE SourCES
MAKE uses primary, not secondary sources, in docu-
menting facts. Newspaper and magazine articles are 
not primary sources; facts taken from such publications 
must be verified with the original source. Ask your editor 
if you need help finding acceptable sources for a story. 
 It goes (nearly) without saying: information on the 
web should be viewed with considerable skepticism. If 
you take information from a website, please provide a 
URL and a copy of the page as you viewed it. Wikipedia 
is not an acceptable source (unless the story is about 
Wikipedia).
 Do not use pseudonyms unless you’ve discussed it 
with your editor. In the rare instance that an editor has 

Writer’s Guidelines: Reporting and Fact-Checking

agreed to change a name, provide the source’s real 
name and phone number; the research staff will still 
need to speak with him or her. Composite characters 
are not acceptable.
 Do not use anonymous sources unless your editor 
has agreed in advance that anonymity is absolutely 
necessary to protect the source. If you do use an anony-
mous source, please provide a phone number, since 
researchers will still need to confirm factual information. 
Our researchers will assure the source that his or her 
anonymity will be protected. If you have made any 
agreements with sources about how they will or will not 
be identified in a story, make the editor and fact-checker 
aware of this right away. Do not assume fact-checkers 
will run quotes by sources; if you have promised to show 
a source their quote, it’s your responsibility to do so.

AllEGATIonS of CrIMInAl WronGDoInG
If your story suggests that a subject committed a 
crime, was accused of a crime, was found guilty, faces 
jail time, etc., this claim must be backed up by official 
court documents, affidavits, police reports, and the 
like. Newspaper articles are not acceptable.

MAKE’S fACT-CHECKInG ProCESS
During the editing process, you’ll work with a member 
of the MAKE staff. Our fact-checkers generally give 
their proposed changes directly to the editor, but they 
will, at times, discuss changes with writers. In general, 
you should expect that every person you mention in a 
story will be contacted by MAKE, and that every techni-
cal claim, scientific fact, and number will be re-checked 
by our crack team of researchers. If you feel any of your 
sources need to be handled with an unusual level of 
sensitivity, speak with your editor and the fact-checker.
 Here are some tips on how to make the fact-checking 
process easier for you:

Give us your sources ASAP. »  Provide your “fact 
packet” with the first draft of the story, and provide 
new sources for any material added during the edit-
ing process. Don’t wait for the editor or fact-checker 
to ask for your fact packet; send it to your editor, and 
also to Laura Cochrane, MAKE, 1005 Gravenstein 
Hwy North, Sebastopol, CA 95472, or via email to 
laura@makezine.com.
Be aware of our schedule.  » MAKE typically edits 
and produces a story one to two months ahead of its 
publication date. Therefore, if your story is scheduled 
to run in the July issue, expect to work closely with 
the fact-checker and editor in May or June.
Be available. »  Give your editor and fact-checker as 
many ways to contact you as possible. If you’ll be 
traveling during the month of your story’s production, 
make sure we know that.
Stay in touch. »  Help us ensure the story’s accuracy 
by providing sources and answering questions as 
often as possible. If you find that something in your 
story has changed, let the fact-checker know. If you 
do additional reporting after you turn the story in, 
keep the fact-checker in the loop.

juST THE fACTS
MAKE’s fact-check-
ing guidelines apply 
primarily to features, 
profiles, interviews, 
essays, and other 
reporting. (If you’re 
writing a project, it’s 
a good idea for you 
to read these guide-
lines as well.)

Our goal is to 
produce the best 
story possible. If you 
have any questions 
about this process, 
please don’t hesitate 
to contact us.

Keith Hammond
Managing Editor 

707-827-7085 
khammond@oreilly.com



Photography Guidelines: Project Photo Selection

Select photos for submission that tell the story of 
your project in the clearest way. It’s most useful to have 
a selection of different views and details. Here are the 
types of images we need for Major Projects and DIYs.

A. “opener” photos are the beauty shots that show 
how the project looks when completed, on a clean 
background or in an appropriate environment (e.g., on 
a workbench or outside). These images are used at the 
beginning of the article, and at the end of the steps. We 
need several of these, in both horizontal and vertical 
formats, mainly images that show just the project. Go 
ahead and take some portraits of you with your project, 
but be sure to provide plenty of images where your 
finished project alone is the star.

B. “Materials” photo shows all materials needed for 
the project, arranged in a single horizontal-format photo, 
along with important tools. The photograph should be 
taken from above, to show each object clearly and as 
fully as possible. (We understand that not all tools will 
fit in this one shot). Only one example of each mate-
rial needs to be shown, e.g. just one 2×4 instead of the 
whole stack of wood needed for the project.
 Organize the materials and tools the same way you 
list them: in the order that they’re introduced in your 
article. This order can move back and forth across the 
photo, or around in a big circle or spiral, but please 
picture the materials in the order they’re listed. Be sure 
to include any new or unusual materials, or those that 
may be esoteric or hard to find. (Single shots of unusual 
materials are also helpful.)

C. “Innards” photo  for a Major Project overview 
shows what’s going on inside your project — the critical 
functional components, detached if necessary. We will 
usually turn this into an illustration.

D. “Step” photos document how to put the project 
together, step by step. All Step photos should be in 
horizontal format. They may or may not include hands 
in the shot. Please shoot Step shots as if you’re explain-
ing to a 9-year-old how to build your project. Take plenty 
of extra shots and in-between steps; even if they won’t 
all fit in the magazine, they’re helpful on the web. 
 If it’s helpful for demonstrating a technique, please 
photograph someone using a particular tool or working 
the particular technique.

E. “In use” photos show how to use the project, or 
show it functioning. Provide both horizontal and vertical 
formats. Show people interacting with the project. If 
your project has movement, please shoot it moving. 
Consider a slow shutter speed to show a little motion 
blur (not too much!). And if you can, shoot a little video 
of it in motion, for use on the web.
 You: Pictures of you (or other people), either with your 
creation, or using it, or in  a related environment. 
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Thank you for 
submitting your 
project to MAKE 
Magazine! We really 
want you to have the 
best photos possible 
for your project.

If you follow these 
detailed guidelines 
and photo tips, we 
guarantee you’ll be 
much happier with 
your images.

f. Sketches and plans: Any visual thinking or notes. 
These can be illustrations, diagrams, tables or charts 
created in Word, Excel, or InDesign, or by hand. 

rESourCES
For detailed instructions and tips on lighting and 
photographing your project, see “How to Shoot Your 
Project” (PDF) at makezine.com/submissions.csp.



Photography Guidelines: Specs and Submission

PHoToGrAPHY SPECIfICATIonS
4:3 aspect ratio, DPI 300. We need high-resolution 
digital files from a 6-megapixel (or better) camera. Files 
must be printable on paper at 300dpi. Approximate file 
size should be 4.5 megabytes (MB). 

Step and Materials photos: Minimum size 4"×6" @ 
300dpi, horizontal format only.

opener/finished shots and In use photos: Minimum 
size 8"×10" @ 300dpi. Be sure to provide both horizontal 
and vertical options. Even if you feel your project fits 
better in a vertical composition, we still need a horizontal 
option for layout.

PHoToGrAPHY rEQuIrEMEnTS & TIPS
Please use a macro setting on your camera for all  »
close-ups.
Please submit high-resolution files with no cropping  »
or color correction. Do not submit digital prints.
Transparencies (slides, negatives, film) are also  »
acceptable, as are quality photographic prints. We 
will return them, but cannot be held liable for loss 
or damage. 
Take photos with lots of even light (watch for shadows). »
Ask a photographer friend to help if you are unsure.  »
For more tips on shooting your project, see the 
document “How to Shoot Your Project” (PDF) at 
makezine.com/submissions.csp
Always make sure to tell us who took the photos. »
If someone else took the photos, please have the  »
photo permission contract signed. (Our photo editor 
will provide this to you.) 
If there is someone recognizable in the image, get  »
the modeling contract signed. (Our photo editor will 
provide this to you.)
If you are sourcing images from the web, we may not  »
be able to publish them. Get written permission from 
the photographer, and source the site. If the source 
is Library of Congress or a patent, please provide the 
source URL.

PICTurE fIlE lABElInG
There are two approaches to labeling your photos 
before sending them to MAKE. You can do one or both.
1. Title your image files with a descriptive name of 

the photograph (finished_project.jpg, tilt_switch_ 
below.jpg), or with the corresponding step number 
(step1_1a.jpg).

2. Leave the image files untitled, but include an aside 
in brackets within the article (not to be printed) 
that tells the designer which image goes where, i.e. 
“[please insert image_02.jpg here].”

SuBMISSIon
We have two ways to transfer large photo files.

1. The best way to submit your project and photos is 
by FTP.
Host: ftp.oreilly.com
User: make
Password: [ask your editor for the password]
Path: /Make

All you need is a free FTP program like Cyberduck, 
Fetch, or Transmit (Mac) or CoffeeCup (PC). Make a 
folder on your desktop with your name on it and the 
images in it. Pop the images onto the O’Reilly FTP site 
after you have signed in.  Email Sam Murphy when they 
have uploaded.  Let her know if you have any questions.

2. You may also submit a DVD or CD. Talk to your editor 
about mailing it in.

rESourCES
If you have any questions, email your editor, or MAKE’s 
photo editor Sam Murphy at smurphy@oreilly.com.


